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_ Performance Appraisal Report for the period fFOM e ivummmssssnas B sonirrisimismssniens

1.(0). $afirs T (S R /e gRI A W)
Personal Details: (Tobaﬂledhyﬂqmemmpmmﬂuﬁhe]

1. W, TEAE T A A =

Narne, Designation & Gradation No-

2. i 3 sEodo W -
Employee ID:

1. e i =

Date of Birth: (DDMMYYYY)

4w TmReT S/ ayrman ¥ et 2~
Whether the officer belongs to SC/ST 7:

5, drram # ffer -
Date of appointment in cadre:

6,  fmm/oraied B T8 -
Hame of ths Department/office:(preseatly posted)

7. wtne P A s 2 Rl -
Date from which posted In the presont departmentofiice

g wg witer anf g A argeRe v ¥ fr -
Period of ebsance from duty on leave,
training ete, during the year:

Part [1- Self Appraisal (To be fited by the official reported upon)

1.  Bdef description of duties

2. Briefdescription of the work
done by you during the .
year/period bringing out any
special schievements.

Part IIi- Assessment by Reporting Officer

1, Period for which the officer
has served under
the reporting officer (months)




Note:

(0

(i)

{iii)

Does the Reporting Officer
agree with the Statement made
in Part-1l 7 If not, the extent of

disagreement and reasons therefore

Status of Health

(Please tick appropriate box) Satisfactory

Poor

If classified "Poor”®, Pleass
comment on the reasons for
your assessment

Training if any given to the
employee during the period

*# Guidelines for rating: (e & Ry fier frdw)

1. 3% 10 (Grpe)- wa T a0% B o i

Marks 10 (Excellent): Achisves 30% to 100% of the objectives.
2 % a (rgm ¥e)- B W 0K W w% A Wik

Marks § (Yery good): Achieves 70% 1o 803 of the objestives.
3. &% ¢ (0T R W 5% W 70% 3 wlitm

Marks § {Good): Achizves 60% to 7% of the cbjectives.
& 8 4 (i o o w0t w0% Aol

Marks 4 (Averags): Achieves 40% to 60% of the objectives.
5. ¥% 2 (e 2 i) wew = 4% § TH A MR

Marks 2 {Below Average): Achieves less than 40% of the abjectives.

Below Averzge  AVETIge Cood
] ) )]

Generel Intelligence and
kzenness to leam

V.Good Ex

L]

{10}

4

Knowledge of Rules, Regulations
and instructions in general and with
particular reference to the wotk
allotied to him

Quality of work

Ability to apply the relevant Rules
and Regulations correcily

]
Knowledge of Office procedures D |:! I:I I-____:”:]
) 1 CJLbded

S A
O O]

Capacity for examining cases
thoroughly

000

CJ L

J i

Quality of Noting and Drafting



¥
10,

1L
1z

 {wbersver epplicable)

13.
14
15,

16

i%

19.

@)  Senaitivity o social justice [

i

§

Pmpmminmwnfm [ ]):

Amensbility to discipline | |E

Punchoality in aftenfance []:

Relatians with fellow employeesl
Publie Ralations

Office Briqueties

L]
1
Geners) Conduct ]
]

legrity (please see instructions

in Amnexure)

Hes the officer been reprimanded
foe indifferenl work or for other
cankes during the period under
report? If 50, plaase ghve bejef

pmfg.llm. .

Hag ths officer done any
outstanding oc notable work
meriting commesadation?

Belefly mention them.

{n) Averaga score of 31, No.
éwLS)

(b) Orading on the basis of average acore

H

Effoctiveness b the developmend and grosestion of Beheduled Castes andior Schoduled

Tribes

()  Atitsdetowards SCs2ndSTs |

i

]

Sigasmurs of B

[sporting Officer:
k Leters: .

Hame in Blot]

Desigantion (Juring pariod of report):




Part [V- Remarks by Reviewing Officer

1. Length of service under Reviewing Officer:

2. Doyou agree with the assessment of the official
given by the Reporting Officer? (In case of
disagreement, please specify the reason)

Is there anything you wish to modify or add?

3. General remarks about the work of the Official
including on the grading by the reporting officer.

4. Hasthe Official any special characteristics
and/or any abilities which would justify his/
her selection for special assignment or out of

turn promotion?
Place: Signature of Reviewing Officer:
Name in Block Letters:
Date: Designation (during period of report):

Part V- Remarks/Comments by Accepting Officer

1.  General remarks about the work of the official
including on the grading by the Reviewing Officer.

Place: Signature of Accepting Officer:
Mame in Block Letiers:
Date: Designation (during period of report):

Note:- Where an adverse entry is made, whether it relates 1o & remedisble or an iremediable
defect, it should be communicated; but while doing so, the substance of the entire reporl
including what has been said in praise of the officer reported upon should be commumicated.
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